


RESPONSIBILITIES

County

A Copy Assignments

A Copy Prior year set up

A Direct Deposit Control Options

A Copy Volunteer Deductions

A Change Financial Year End

A Complete by June 14, 2002

Districts

A Calendar Definitions Pay.110
A Update Pay Tables Pay.125
A Inactivate Unused Assignments Pay.345
A Fiscal Year Absence/Leave Accrual Pay.831
A Reset # of checks on Voluntary Deductions Pay.850
A Contract Initialization Pay.875
A Assignment Step Increment Pay.840
A Recalculate Contract Amounts Pay.876
A Update Deduction Rates Pay.122



Payroll Calendar Definitions
PAY.110

__.;J:Midrange Workspace. Session 2 - N5 fElite Display

Session

Edit  Miew Tools Macro Help |

[=2 =8| =] || 4 2 ] oz | =] o]

3715761 FY 81 BALSZ ELEMENTARY 15:49:58 MCSS19962

ACS

OO0 ] O OB LD -

Option or Menu Item 1

. PAYROLL OPTIONS AND

. DIRECT DEPOSTT oPTTO|PERGSE| [ 4 2] 2 | o | | ]
. EMPLOYEE BONDS SYSTE

: EMPLOYEE BALANCES . Acs FH3 Production Files Sch. Dstrs. 881 —> 868 Ref: ACS.082 .81
. EMPLOYEE ATTENDANCE

. PAYROLL PROCESSING S
. PAYROLL ENCUMBRANCE
. 5.D.E.R. MAIN MENU

. BUDGET FORECASTING S
. NEW YEAR/YEAR END PR
. YEAR-END W-2? REPORTI

EMS Production Files Sch. Dstrs. 881 —> 868 Ref: ACS.002 .01

MENU EMS0068: EMPLOYEE MANAGEMENT SYSTEM

I Midrange Workspace.Session 2 - N5 jElite Display
Edit  View Tools

Session Macro  Help

EMPLOYEE OPTIONWS AND;
| W2

EMPLOYEE RECORDS Sys|  3/15/81 FY Bl BALSZ ELEMENTARY 15:50:59 MCSS19902

CAFETERIA BENEFITS S MENU PAY188: PAYROLL OPTIONS AND CODES

PEIQI"D' | Upt ions and DE'F-"-‘-j” Midrange Workspace Session 2 - NS [Elite Display

. Absence/Leave Codes .

. Payrol |l Group Codes . . IEQ %l Aél ﬁl IEH|‘H|.|H|‘4§| = SN

. Deduction/Contribution
3715781 FY 01 BALSZ ELEMENTARY 15:92:84 MCSS519902

. Pay Table Codes .
. Addenda Codes . EM3 Payrol | Calendar Definition Ref: PAY.118 .81

. Job Codes .

. Termination écu:.leé Use the Same

. Category Codes . . . .
. Payrol| Calendar Defini . . 1
. Location and Job Code R gdd Calendar Code: names used In
. Payrol| Check Header . ct H
. LOCATION CODES AND CODE Dolote previous vears
. Tax Information Mainten Lookup

Index Index: 1

End 1 = Calendar Definitions

Session  Edit  View Tools Macro  Help

WO Sl AR W —

Option or Henu Item 18

Auto Next Record? N

[R:07 031 b L [ [num



Payroll Calendar Definitions
PAY.110 (Cont.)

__,_gl-lidrange Workspace Session 2 - W5 [Elite Display

Session  Edit  View Tools Macro  Help

e el 1 e i ) e M LA

3715701 FY ai BALSZ ELEMENTARY 16:81:38 MC3319992
EMS Payroll Calendar Definition Ref: PAY.118 .11
Calendar Code: TEST

Beginning Date: 8/08/00
Ending Date: 0/90./00

Default Work Day Code in all Week Days: N

Mode: Add F3=Exit F4=Index F5=Reset F12=Cancel Cancel? N

Y [ o

Ready |R;o|ar-n g |

Enter beginning date and ending date of calendar.
Beware! If your assignment dates are out of the range you will
receive errors when in the assignment when using the hourly
encumbrance program.

Default all days to yes and then all of the days are flagged as work
days. You will have less to change that way.



Payroll Calendar Definitions
PAY.110 (Cont.)

4= Midrange Workspace Session 2 - N5 [Elite Display
Edit  View Tools

B o N e e o s = e 0 4

Sessian Macro  Help

3715701
EMS
Cal .Code:
W=Work Day
Monday
51%]
7724
7731
8/07
8/14
8721
8/28
9/04
9/11
9/18
9/25
18/82
16/09
18/16
18/23
16/30

FY a1
HOUR

| EIEEZIZIZEIEIDEEIEEEE

SEASONAL HOURLY
H=Hol iday—Unpaid

Tuesday

7720
8781
8/08
8715
8s/22
8/29
9/85
912
9719
9/26
16/83
186/18
18/17
18/24
18/31

BALSZ ELEMENTARY

Payroll Calendar Definition

Wednesday

7/19
7/26
8/02
8/09
8/16
8/23
8/30
9/06
9/13
9/28
9/27
18/64
18/11
10/18
18/25
11761

I EIEEZIZIZEIEEEEEEEEE

P=Hol iday—Paid

Thursday

7/20
727
8/83
8/18
8/17
8724
8/31
9/87
9/14
9/21
9/28
18/85
18/12
18/19
18/26
11/82

IEEEZIZIZEEEEEEEEEE

Mode: Lookup

Ready

Begin:
N=Hon—work Day
Friday

/21
7/28
8/04
8/11
8/18
8/20
9/a1
9/08
9715
9/22
9/29
18/06
18/13
18/28
10/27
11/83

IDEEZIZIZEEEEEEEEEE

19:94:57 MCS519982

Ref: PAY.118
7/19/80 End:

Saturday

1722
/29
87605
8/12
8419
8/26
9/82
9/09
9/16
9/23
9/38
18/87
18/14
16/21
18/28
11/84

2
6/08/01
= Weekend
Sunday
/23
7/38
8/06
8/13
8/20
8/27
/03
/108
97
924
18/81
16/88
18/15
16/22
18/29
11/85

Cancel? N

[r:25 C:003

W  For a Work Day

H  For a Non-Paid Holiday

P For a Paid Holiday

N  For a Non-work day

“*“ (Blank) For a weekend

You will have to Page down to move through the screens. If you
hit enter you will exit the edit.



Update Pay Tables
PAY.125

ﬂlllidrange Workspace.Session 2 - N5 fElite Display !EE

Session  Edit  Wiew Tools Macro  Help

e e N e e N e L R e = s

3/23/81 FY 01 GECK1 CLIENT TESTING
ACS EMSFILES Mew Rel Test/ Data

=== x|

068:19:45 MC5519962
Ref: ACS.082 .01

MENU EMSB88: EMPLOYEE MANAGEMENT SYSTEM

PAYROLL OPTIONS ﬁN|ﬂ Midrange Workspace Session 2 - NS fElite Display

EMPLOYEE OPTIONS AEEEn

Edit  Wiew Tools

Macra  Help

DIRECT DEPOSIT OPT
EMPLOYEE BONDS SYS
EMPLOYEE RECORDS §
EMPLOYEE BALANCES

EMPLOYEE ATTENDANCI
CAFETERIA BENEFITS
PAYROLL PROCESSING
. PAYROLL ENCUMBRANCI
. BUDGET FORECASTING
. NEW YEAR/YEAR END |
. YEAR-END W-2 REPOR|

SO 0O O LN R GO N —

B et R e R 1 R L S S e = =

3/23/01
ACS

A I el B

15:18:20 MCS519982
Ref: ACS.082 .01

FY @1 GECK1 CLIENT TESTING

EMSFILES New Rel Test/ Data

MENU PAY10@: PAYROLL OPTIONS AND CODES

ﬂ Midrange Workspace Session 2 - NS JElite Display

PEIHI‘D“ Ol:ltll:lrls and Session  Edit  Wiew Tools Macro  Help

Absence/Leave Codes

Payrol | Group Codes lﬁﬁl% é‘:llﬁ ﬁglﬁl-lﬂl%l @Ilﬁll *u EI@I EI

E:f’”ﬁl;?g’gg;];;'"“t" 3/23/861 FY ©1 GECKI CLIENT [ESTING 15:19:37 MCSS19962
d : EMS Pay Table Codes Ref: PAY.125 .01

Addenda Codes .
Job Codes . .
Termination Codes .
Category Codes . . |
. Payroll Calendar Defi I

. Location and Job Code Add

. Payroll Check Header Change
. LOCATION CODES AND C( Delete
. Tax Information Maint Lookup

. Build EMS Client File Index
End

. Change Assignment

Option or Menu Item 1 |

OO0 O T L P =

Pay Table Code: TEACH

Index:

1
1=

Pay Table Codes
Option or Menu Item 5

Ready
ﬂl-lidrange Workspace. Session 2 - N5 fElite Display

Session Edit  Wiew Tools

B e e e = L e P L B e = s

3723781 FY @1 GECK1 CLIENT TESTING
EMS Pay Table Codes

Pay Tahle: TEACH

Description: TEACHER PAY TABLE

Macro  Help

e

15:28:51 HMCSS19962
Ref: PAY.125 .11

Auto Next Record? N

cLIM DM II M

Db [LU

KE

[R:o1 cozz |

Use the following method for calculating overtime: 2
1 Allow input of overtime during time card entry.
2 = Overtime not applicable.
ﬂ Midrange Workspace Session 2 - NS JElite Display

Session Edit VWiew Tools

=R N R O E TS R

3/23/81 FY 81 GECK1 CLTENT TESTING
EMS Pay Table Lines

Pay Table: TEACH Amounts are:
MD Grade Step Amourt
BEGIN
Fa1.08
Baz.an
9a3.08

The following TABLE AMOUNTS are: 11 Single
Daily
Hourly
Weekly
BilWeekly
Semimonth
Monthly
Quarterly
Sem i annug
Annual
Per Contn

Macro  Help

5| == x|

15:49:@81 MCSS19982
Ref: PAY.125L.01

PER CONTRACT PERIOD

BA
BA
BA
BA
BA

23600,
24400 .
25208,
26000,
26800
27608,
28400,
29208,
3oeea.
308600,
31668,
38696.
24460,
25208,
26000

217]
(03]
00
217]
(2 12]
00
217]
[12]
00
217]
[12]
00
217]
[12]
20

= @000~ TR LI -

Mode: Change

R:03C:018

— @D U R LN —

o —_—

Commands: ACDLFTH#®E Position: *n,n.n,—n,Rol I-up,Rol |-down

cLIm II

Db [ [T um

[R18Co03 |



g"idrange Workspace Session 2 - NS [Elite Display

Session  Edit  View Tools Macro  Help

Inactivate Unnecessary Assignments
PAY.345

¢ For Clean up

— Queries

— Indexes
¢ Turn “Currently Active?” flag to *“N’ even if out of date range
¢ Do not delete, especially if used in the last fiscal of this calendar
year

Fiscal/Absence Leave Accrual
PAY.831

ACS

WO NP =

Option or Meru Item 13

[22 =8| o | B [ s | | %55

3/16/61 FY 81 BALSZ ELEMENTARY 088:05:40 MCSS19902

. PAYROLL OPTIONS AND GPRgS R e
. EMPLOYEE OPTIONS AND

- EMPLOYEE BONDS StsTEH e leien goct el el e oot Ul TIPS s S EE )

- EMPLOYEE RECORDS SYST  3/16/01 FY @1 BALSZ ELEMENTARY 08:06:42 MCSS19902

. EMPLOYEE BALANCES . | ncs EMS Production Files Sch. Dstrs. 881 —> 868 Ref: ACS.082 .01
. EMPLOYEE ATTENDANCE &

. CAFETERIA BENEFITS SY MENU PAY988: NEW YEAR/YEAR END PROCESSING

. PAYROLL PROCESSING SY
. PAYROLL ENCUMBRANCE §
. 5.D.E.R. MAIN MENU

. BUDGET FORECASTING SY
. NEW YEAR/YEAR END PRQ
. YEAR-END W-2 REPORTIN

[=s]=|=] ¥

EMS Production Files Sch. Dstrs. 881 —> B68 Ref: ACS.08Z2 .01

MENU EMSB88: EMPLOYEE MANAGEMENT SYSTEM

L Midrange Workspace Session 2 - NS /Elite Display

Session Edit Wiew Tools Macro Help

DIRECT DEPOSIT OPTION

. Fiscal or Calendar Ua‘“ﬁ_dﬁ el 2 £ _“"é" NSDI?I")t ‘B’?‘ i
Emplayes Contracts idrange Workspace Session [Elite Display

Recalculate :§essmn Edit  VMiew Tools Macro Help

fissignment Step IncimEms o E | = | o5 nE 7| k2
fes comort Ster T Y o O e | P PR - e S P [=={=] 2|
Copy Prior Year Seti 3716781 FY 81 BALSZ ELEMENTARY 8:07.08 HCS5519902

+ Copy Voluntary Dedug EMS Beginning of Year Leave Accrual (F/C) Ref: PAY.831P.A1

fhsence Posting — Mg

. MISCELLANEOUS PAYROI Selections: .
YEAR-END W-2 REPORT] Fiscal or calendar year: 1 1 =Fiscal Year; 2 = Calendar Year

(e
Ib_‘|II_|

= OO RLN—

. Absence Posting — N
Effective year start date: 3/16/01
. Change fAssignment
. Exit ACS Employee group:
or Employee number:

el
[a N1

Option or Menu Ttem 1 | Restrict to these _job codes:

Restrict to these leave types:
REBQV . — — . —

Index:
Can be done by: Erpoicos. s
Group Job Codes:
— Leave Codes:
\]Ob COde Cancel?: N

Leave Code

|R:zscoss | b Lo [ [Mum



Reset # of Checks on Voluntary Deductions

ﬂﬂidrange Workspace.Session 2 - N5 /Elite Display
Edit  Miew Tools

Session

Macro

Help

PAY.850

[22 =8| =] 5] [

3/16/01

ACS

WO~ A W —

[ 3 | ] 51

HEN N

FY o1

BALSZ ELEMENTARY
EHS Production Files Sch.

Dstrs.

MENU EMS@06: EMPLOYEE MANAGEMENT SYSTEM

PAYROLL OPTIONS AND

Midrange Workspace.Session 2 - N5 /Elite Display
Edit  Miew Tools

Session

Macro

881 —> 868 Ref: ACS.002 .01

Help

08:28:36 MCSS19902

EMPLOYEE OPTIONS Al
DIRECT DEPOSIT OPTI
EMPLOYEE BONDS SYST|
EMPLOYEE RECORDS SY)
EMPLOYEE BALANCES .
EMPLOYEE ATTENDANCE|
CAFETERIA BENEFITS
PAYROLL PROCESSING

. PAYROLL ENCUMBRANCE
. S.D.E.R. MAIN MENU
. BUDGET FORECASTING
. NEW YEAR/YEAR END P
. YEAR-END W-2 REPORT

[« bl |5 [4 2

3/16/01

ACS

ezl e e o e ]

=[=|=] x|

FY o1

MENU PAY988: NEW YEAR/YEAR END PROCESSING

BALSZ ELEMENTARY
EHS Production Files Sch.

Fiscal or Calendar EE

08:29:89 MCSS19902

Dstrs. 881 —> 868 Ref: ACS.882 .41

Midrange Workspace.Session 2 - NS fElite Display
Edit Yiew Tools

Macro  Help

Employee Contracts
Recalculate Assignm
Assignment Step Ind
Copy Assignments Fr
Copy Prior Year Set

B e A e A S =

3/16/81 FY 81 BALSZ ELEMENTARY
ACS EMS Praduction Files Sch.

88:29:32 MCS519%62

Dstrs. 881 —> 868 Ref: ACS.002 .01

MENU PAY9180: MISCELLANEOUS PAYROLL PROCEDURES

Copy Voluntary Dedy
Absence Posting — N
MISCELLANEOUS PAYRQ
YEAR-END W-2 REPORT

Absence Posting — N

. Update Yoluntary Deductions .

Rename Deductions .

Remove Additional ﬂsslgnment ﬂddenda

Mass Addenda Code Update . .
Mass Addenda Code Update for Budget/FnPecast
Missing Deduction Definition Listing

. Change Employee Social Security Number

. Absence Balances Transfer hy Emplogee/Job .

. Absence Balances Transfer Report .
. Transfer Absence and Leave Balances Bg GPoup
. Contract Retroactive Pay Calculation

- Rebuild YTD Pay/Deduction History . .

. Offload Payroll Transaction Histories .

. Offload Inactive Employees .

. Re—create Direct Deposit Hu|c||nc FI |e .

13

Option or Menu Ttem

= @O~ WN —

. Change Assignment

. Exit ACS

[Xel=o}
[a N ]
WO UTLWN =

Option or Menu Item 9 |

Option or Menu Item 1

ﬂl-lidrange Workspace. Session 2 - N5 fElite Display

Session  Edit

[ B|Sale] 2 |C | 4 2

3/16/01 FY 01
EMS

Wiew Tools Macro Help

R E
BALSZ ELEMENTARY

Update Voluntary Deductions

088:29:52 MCS519902
Ref: PAY.856P.01

Selections:

or Employee Number‘ :

# of
Cks

Start
Date

End
Date

Employer
Flat Amt Percent

Employee
Flat Amt Percent

Deduction

Clear? N Clear? N

Clear? Clear?

Clear? Clear?

Clear? Clear?

Clear? Clear? Clear? Clear? Clear? N Clear? N Clear?

F3=Exit F4=Index Fb5=Reset F12=Cancel

Cancel? N

Ready

[T hom

|[R:05 Cio29 |

Db LU



Employee Contract Initialization
PAY.875

=
|D“Ph

4w Midrange Workspace Session 2 - N5 jElite Display

Session  Edit Wiew Tools Macro Help

[ | ] ] [ o | B ] (== w2

3716761 FY 81 BALSZ 3 EMENTARY B85:47:89 MC3519902
ACS EMS Production Files Sch. Dstrs. 881 —> 868 Ref: ACS.002 .01

=

i
|.-‘

MENU EMS086: EMPLOYEE MANAGEMENT SYSTEM
gﬂidrange Workspace.Session 2 - N5 [fElite Display

. PHYROLL OPTIONS HND C session  Edit View Tools Macro  Help
. EMPLOYEE OPTIONS AND .wl |- % | on(pe

" DTRECT DEPOSTT opTToNA Eayet it o et et ) N o Y e Ji 7t e -

. EMPLOYEE BOWDS SYSTEM 3716781 FY 81 BALSZ ELEMENTARY 08:47:27 MCSS199682

. EMPLOYEE RECORD3 SYSTI ACS EMS Production Files Sch. Dstrs. 881 —> 868 Ref: ACS.002 .01
. EMPLOYEE BALANCES . .

. EMPLOYEE ATTENDANCE S MENU PAY988: NEW YEAR/YEAR END PROCESSING

. CAFETERIA BEMEFITS SY
. PAYROLL PROCESSING SY:
. PAYROLL EMCUMBRANCE S
. 5.D.E.R. MAIN MENU

. BUDGET FORECASTING SY
. NEW YEAR/YEAR END PRO
. YEAR-END W-2 REPORTIN

SO0 LT R N —

. Fiscal or Calendar Year fbsence/leave ficcrual PAY.831
Employee Contracts Initialization . . . . . . PAY . 875
Recalculate Assignment Contract Amounts . . . PAY.876
ﬂssignment StF_'p In,___.% Midrange Workspace Session 2 - NS JElite Display
(MR ST RV NSl Session Edit Miew Tools Macro  Help

Copy Prior Year Se ] ﬁl% ‘x’llﬁ ﬁglﬁl-lﬂl%l @Ilﬁll ® IEIEI EI

Copy Voluntary Ded

Absence Posting — | 3/716/81 FY @1 BALSZ ELEMENTARY 88:47:57 HMC5519982

. MISCELLANEOUS PAYR| EMS Employee Contracts Initial ization Ref': PAY.875P.081
. YEAR-END W-2 REPOR] [T e —

. Absence Posting — |

Option or Menu Item 13

— @O0 R WM —

. or Employee number:
. Change Assignment

. Exit ACS

[NeResl
=0

Contract year—end date:

Restrict to these job codes:
Option or Menu Item 2 | o N

Processing Options:
Clear paid-to-date amounts: Y
Assignment Date Change Start: 7/701/00 End: 6/30/01
Contract Date Change Start: 7/01/88 End: 6/38/01

Recalculate Contract Days of'f calendar? N

IrII:IE!X H _
1 — Employee Groups
2 — Employees by Name:

3 — Job Codes:

F3=Exit F4=Index F5=Reset F12=Cancel Cancel? N

|R:z5 cooe | Db [LU

Runs off Contract end date NOT Assignment end date

Best if cleaned up prior to running

Can restrict to specific jobs

Be sure to flag Clear Paid-to-dates to yes

Only use the Recalculate Contract days off Calendar if all assignments
have the calendar entered.




Assignment Step Increment
PAY.840

ﬂﬂidrange Workspace Session 2 - NS fElite Display
Session  Edit  Miew Tools Macro Help

=8 <% e e e N M e e e R R e D

3/23/81 FY 81 GECK1 CLIENT TESTING 16:81:25 HC3519902
ACS EMSFILES New Rel Test/ Data Ref: ACS.BAZ .81

MENU EMSB668: EMPLOYEE MANAGEMENT SYSTEM

PAYROLL OPTIONS AMD CODES . . . . . . . . . . PAYioe MENU
EMPLOYEE OPTIONS AND CODES . . . . . . . . . EISi@8 MENU
DIRECT DEPOSIT OPTIONS AMWD CODES . PAY1168 MENU
EMPLOYEE BOMDS SYSTEM ﬂ Midrange Workspace Session 2 - NS JElite Display

EMPLOYEE RECORDS SYSTI Fff”" Edit_View Tools ?jﬂf Tﬂn S =
EHMPLOYELE BALANCES . . NP o e AN e e W R | B e Lot et P ILS
EMPLOYEE ATTENDANCE S =
CAFETERIA BENEFITS SY! 3723761 FY 81 GECK1 CLIENT TESTING 16:02:85 MCSS19902

PAYROLL PROCESSING Syl  ACS EMSFILES New Rel Test/ Data Ref: ACS.062 @1
. PAYROLL ENCUMBRANCE S
. BUDGET FOREGASTING SV
. NEW YEAR/YEAR END PRO
. YEAR-END W2 REPORTIN

OGO O U L —

MENU PAY988: NEW YEAR/YEAR END PROCESSING

Build EMS Client File Members . . . . . . . EIS.oe8
Fiscal or Calendar Year—End 1 PAY.818@
Fiscal or Calendar Yeme.fbs s ) POy 221
EII]FIIEI‘LJEE Contracts ﬂ Midrang 5 - NS fElite Display
Recalculate ﬂssignm session  Edit  Wiew Tools Macro  Help
fissignment Step Incy lﬁ;ﬂl% o ||E, B R N s = = B o] EI
Copy Assignments Fig
Copy Prior Year Sety 3/23/81 FY 01 GECK1 CLIENT TESTING 16:82:31 MCSS19982
Copy Yoluntary Dedud EMS Assignment Step Increment/Change Dates Ref: PAY.H848P.01
. Absence Posting — Ng Selections:

. MISCELLAWEQUS PaAYROL Employee Group: or Number :

. YEAR—END W-2 REPORTI Include/Exclude (I,E}:

. Absence Posting — Ng Job Codes:

. Change Assignment

Option or Menu Item 12

SO0 O N e QO —

. Change Assignment

Option or Menu Item &
or PEIH TEII:I I es:

Blank pay tables?: N
Optional assignment date changes— Start:
Suppress step upgrade?: N Exclude Inactive Employees?: N
IrII:IE!X: _
1 — Employee Groups 4 - Assignments
2 e Em[jIUHEE NLIl'l'll:lIEl1 5 s \Jl:ll] CD[IES:
3 — Emp Name: 6 — Pay Tahles:

F3=Exit F4=Index F5=Reset F12=Cancel Cancel? N

M oM II

EEXSCE 1 Lo

Can be done by:
Group
Job Code
Pay Table
Can blanket change the assignment active dates
Can suppress step increments
Exclude Inactive Employees?



Recalculate Assignment Contract Amounts
PAY.876

ﬂﬂidrange Workspace Session 2 - NS fElite Display

Session  Edit  Miew Tools Macro Help

=8 <% [ 2] o2 o | R ] ] o | m | w2

3/23/81 FY 81 GECK1 CLIENT TESTING 16:81:25 HC3519902
ACS EMSFILES New Rel Test/ Data Ref: ACS.BAZ .81

MENU EMSB668: EMPLOYEE MANAGEMENT SYSTEM

PAYROLL OPTIONS AMD CODES . . . . . . . . . . PAYioe MENU
EMPLOYEE OPTIONS AND CODES . . . . . . . . . EISi@8 MENU
DIRECT DEPOSIT OPTIONS AMD CODES . . . . . . PAYl1@ MENU
EMPLOYEE BONDS SYSTEM . . . e PAY 2R MENII
EMPLOYEE RECORDS SYSTEM .ﬂﬂldrang Wnkspace,Sessmn 1 - NS jElite Display

EMPLOYEE BALANCES . . . |§a_ss\nn Edit Wiew Tools Macro Help
EMPLOYEE ATTENDANCE SYSTHYEH g|§g b ||E,| e b B N = =] w2
CAFETERIA BENEFITS SYSTEI l_ Lalmio| o] 5] L=|c] _I
PAYROLL PROCESSING SYSTEM 3/27/01 FY 88 GECK1 CLIENT TESTING 14:34:52 HC3819901

. PAYROLL ENCUMBRAMCE SYSTH ACS FMSFILES New Rel Test/ Data Ref': ACS.002 .01

. BUDGET FOREGASTING SYSTEM
" NEW YEAR/YEAR END PROCESS MENU PAY990: NEW YEAR/YEAR END PROCESSING

. YEAR-END W-2 REPORTING

MOCO O B L =

. . . YR CIo oo
N B"_" Id EMS Client Fi IEH Midrange Workspace.Session 1 - NS fElite Display
. Fiscal or Calendar Y\

Fiscal or Calendar Y

: Employee Contracts II lE IZPII*A'.I@IL*H w|Iﬁ|| B El@l@l EI

- Recalculate Assignmer 3/27/81 FY 08 GECK1 CLIENT TESTING 14:35:44 HMCS519961

° ﬂssignmer:lt Step Incre FHMS Recalculate Assignment Contract Amounts Ref': PAY.876P.¢
Copy Assignments Fron

Copy Prior Year Setuf
Copy Yoluntary Deduct
. fibsence Posting — Mor| Include/Exclude (I,E}:

. MISCELLANEOUS PAYROLL Job Codes:

. YEAR-END W-2 REPORTIN -

. Absence Posting — Nor

=§ess|om Edit  View Tools Macro  Help

. Change Assignment

Option or Menu Item 12

Selections:
Employee Group: or Number:

OO0 O T L P =

. Change Assignment
or Pag TEIIJIES:

Option or Menu Item 5

Recalculate Contract Addenda Paid To Date Amount:

Index: _
1 - Employee Groups — fAssignments
Z2 — Employee Number Job Codes:
3 s LaSt NEI"IE: Pag Tal]IES:

Can be done by: —
Group R Cancel? N
Job Code 73 5 L 1M OW 1T z k8 T
Pay Table [ fioa [Lu: T

|[R:D4 C:031



Update Deduction Rates
PAY.122

ﬂﬂidrange Workspace Session 2 - NS fElite Display

Session  Edit  Miew Tools Macro Help

B8 = N S e N

b b [ R e ] ] e S e L

3/23/81 FY 81 GECK1 CLIENT TESTING 16:31:17 HC3519902

ACS EMSFTLES New Rel Test/ Data Ref: ACS.PBZ2 .61

MENU EMSB668: EMPLOYEE MANAGEMENT SYSTEM

PAYROLL OPTIONS AND CODES .
EMPLOYEE OPTIONS AND CODES . .
DIRECT DEPOSIT OPTIONS AND CODES
EMPLOYEE BONDS SYSTEM . .
EMPLOYEE RECORDS SYSTEM .

. EMPLOYEE BALANCES .

PAY108
ETS108
PAY118
PAY128
PAY308
PAY368

DA

MENU
MENU
MENU
MENU
MENU
MENU

BACRILL

EMPLOYEE ATTENDANGE SYSTEM
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Ref: PAY.122 .81

c Deduction ID:
fdd

Change

Delete

Lookup

Index Index: 1
End = Deductions/Contributions

RET1

{Jurisdiction

Auto Next Record? N
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Update Deduction Rates
PAY.122
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EMS Deduct i on/Contribut ion Codes Ref': PAY.122 .11
Deduction ID: RETI1 { ) Description AZ STATE RETIRE CERT 2.17

Deduction year Bond Code Deduction? N

Fiscal year
Calendar year

Include addenda amounts?
No base Ignore negative addenda?
Gross income
Deduct ion {(Jurisdiction __ 1}
Taxable income
All pay except
Fol lowing pays
Gross pay 1 1 Less employee deductions

2 = Plus employer contributions

Deduction based on

U RLN— @0 TIE

Omit from check stub if current amount is zero? N
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Deduction is: 1 1= Tax exempt RSB EC MO cccsion  Edit Wiew Tools Macro  Help
2= L Iy r ired 4= Vol | | | | |
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Mude-FEgﬁZﬁ;,.; Y State: ¥ County: ¥ local: ¥ Ot 3/23/01 FY 81 GECK1 CLTIENT TESTING 16:36:53 MCSSI
: FM5 Deduct ion/Contribution Codes Ref: PAY.1
Deduction ID: RETI { ¥ AZ STATE RETIRE CERT 2.17
s
Pay to vendor || o820 under Ref. ARIZONA STATE RETIRE
25 EA0ED 12 using account code ?77.000 . 0000 . 0245 . 000 . PO . POV
or credit account code
Charge employer portion to 777.777.77 700.000 . pOPA NEW

Deduction

Max imums : Emp loyer Employee
Period:

Year:

Lifetime:

finnual exempt ion amount :

Select this deduction when processing pauyrol |s requesting these group
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EMS Payrol |l Deduction Tables Ref: PAY.122L.11
Deduction: RETI AZ STATE RETIRE CERT 2
MD  Status Period If pay i But less than Deduct Plus %
BEGIN

Macro

Db LU

Roscols |
> Billeekly 999999.08 2.1708

1.88 Period: 5 Status: _ Deduct Plus %
If pay is But less than 999999.080 .88 2.17008
Employer pays .88 2.1700
Status Codes: M=Married 5=Single " "=N/nA
Periods: 1=Single 2=Daily 3=Hourly 4=Weekly 5=Billeekly 6=Semimonthly
7=Monthly 8=Quarterly 9=Semiannual ly 18=Annual ly 11=Contract
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